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Policy:

In order to facilitate tracing and meet Health Canada requirements, Trillium Gift of Life Network (TGLN)
has developed and established mechanisms for documentation of donor information required for organ
recovery. The records indicate the TGLN identification number, dates, times and locations of
Instructions, and the individuals performing them.

Process:

1. The Clinical Services Coordinator (CSC) may complete the Reporting Form: Clinical Services
Coordinator to Surgical Recovery Coordinator and discusses the information with the Surgical
Recovery Coordinator (SRC) or designate prior to departure for donor hospital.

2. The CSC provides the appropriate “Organ Specific” Recipient Transplant Operating Room Data to
the SRC or designate.

3. The SRC prepares all materials, forms and supplies.

4. The CSC provides a hard copy of the donor ABO report, and serology report to the SRC or
designate.

5. The CSC provides a copy of any human leukocyte antigen (HLA) or specimen requisition to the
SRC or designate if required.

6. If applicable, the CSC notifies the SRC or designate that organs are being released under
exceptional distribution criteria and the reason for this application.

7. In the OR, the SRC or designate completes the Package Insert called the Organ Donor Surgery
Information form, CSF-9-57 (ODSIF). See Exhibit 1. If applicable, the SRC or designate
documents the reason for exceptional distribution on the ODSIF.

8. Out of Province (OOP) donors: SRCs must complete the ODSIF, document OOP staff involved in
recovery, and obtain their supply list ahead of time. If the complete supply list is unattainable, key
supplies should be recorded, at a minimum.

9. The SRC or designate ensures that copies of the ODSIF, ABO, and serology accompany all
organs.
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10. The SRC or designate advises the surgical fellow to complete the “Organ Specific” Retrieval

11.

12.

13.

14.

Operative Note and to leave it in the hospital donor chart.

The SRC or designate completes any additional specimen requisitions and delivers specimens to
the appropriate labs. The SRC or designate provides copies of requisitions for the donor chart.

The SRC or designate fully completes the supply list in the donor chart. In the event the donor
chart is inaccessible, the SRC or designate fully completes the Surgical Supply and Reagent Log,
CSF-9-58 and adds it to the donor chart. See Exhibit 2. In the event more than one SRC or
designate is present on a case, a minimum of one SRC or designate is required to sign-off on the
supply list on behalf of the supplies used by other SRCs or designates.

The SRC or designate files a copy of the ODSIF in the TGLN donor chart.

The SRC or designate enters any remaining information from the ODSIF into the TGLN donor
chart.

Records:

Form No. Record Retention

Record Name . . Record Holder Record Location Time (as a
(if applicable)

minimum)
Organ Donor
Surgery CSF-9-57 PRC PRC 16 years
Information
“Organ Specific” . .
. X Hospital Hospital As long as
Retrieval Operative T donor chart donor chart they require
Note
“Organ Specific”
Transplant
Operating Room _ PRC PRC 16 years
Data
Surgical Supply CSF-9-58 PRC PRC 16 years

and Reagent Log
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References:

o  Exceptional Distribution Process Instruction, CPI-9-217
e Basic Safety Requirements for Human Cells, Tissues and Organs for Transplantation.
Requirements, Guidance Document, Health Canada, July 2005
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Exhibit 1: Organ Donor Surgery Information Form (ODSIF)

Page 1

(, [ ORGAN DONOR SURGERY INFORMATION |

vy

** indicates Health Canads Required Fulds Note: Times are Eastern Time 2one

TGN #: [ oos: | crosanermate n: | <asosmi:

EVAL =OSPITAL
**ADDRESS

**PHONE NUMBER

Rx Dosage Time B/P HR 0, Saturation

INTRA-OP PROFILE / VITAL SIGNS (IF APPLICABLE. N/A if left blank):

COMMENTS:

ORGAN PERFUSION DATA

HEPARIN ADVINISTERED

Units. Oate. Time
Oobco [= T
** Crass Clamp Date Time: T
Time
OR 0 D D OR 0
Flash Storage | **Cold
**Organ Recovery Surgeon | **Flush Solution | Sol. Vol. | **Storage Solution| Sol. Vol. | Storage o **Anatomy / Comments
(1] |1} Time —
Dcetdor Dcelior
O Heant DCarcioplegia Dcarcicplegla
=) (=)
O Perfacex O Perfacex
=] Retro} |0
Olung
(Ante)
Ouwer
e OHx Quw
O Pancreas (Aortic)
O Left Goney = -
(Portal) = —
- OMPST OUW
O right Kidney! o
=] o =)
**ORGAN SAFETY
[=] have been proces Canada and TGLN Requirements, Is/are red SAFE FOR TRANSPLANTATION OR
o are being released under EXCEPTIONAL DISTRIBUTION for not complying with Health Canada Regulaticns and/ce TGLN requirements for the
following reazons.
Health Caraca TGN
.
.
. , currently
” C or persons with a past diagr of hepatitis € for
. which treatment details are unknown
O Other

1 there are any acverse reactions
that accompanied the organ, etc.

SRC Name ] Signature

O Page 2 Not Required. Page 2 only required if Kidneys Recovered, Vessels Recovered, Tissue Donor and/or additional comments
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Exhibit 2: Surgical Supply and Reagent Log

CSF-9-58
SURGICAL SUPPLY AND REAGENT LOG
TGLN Case Identification #:

ftem [ aty.used | Lot | Expiry Date | Manufacturer
CRITICAL C
ALL ORGANS
Y Perfm'r::‘ng (Transplant Maquet Cardiopuimonary AG
Transplant DCD Donor Perfusion Line Magquet Cardiopulmonary AG
¥ Perfusion Tubing CardioMed
Slush Baxter
Slush Baxter
Abdominal / Chest Retractor N/A
(O ABDOMINAL
GIA 60 Stapler TYCO Healthcare
GIA 60 Stapler Reload TYCO Healthcare
GIA 60 Stapler Reload TYCO Healthcare
24F Venous Return Catheter Magquet
24F Venous Return Catheter Maguet
|___F Venous Return Catheter Magquet
Organ Bags CardioMed
Organ Bags CardioMed
Large Organ Container CardioMed
Large Organ Container CardioMed
UW Solution (Belzar) Bridge to Life
UW Solution Bridge to Life
HTK 1L
HTK 1L
HTK 2L
HTK 2L
SPS 1L Organ Recovery Systems
SPS 1L Organ Recovery Systems
SPS 2L Organ Recovery Systems
O KIDNEY PUMP BAG
Perfusion Circuits Organ Recovery Systems
Perfusion Circuits Organ Recovery Systems
XPS-1 Salution Organ Recovery Systems
KPS-1 Solution Organ Recovery Systems
Cannula Coupler Organ Recovery Systems
|__mm Straight Cannula Organ Recovery Systems
|__mm Straight Cannula Organ Recovery Systems
seal Ring (7x20) Organ Recovery Systems
Seal Ring (10:35) Organ Recovery Systems
|___mm Universal Seal Ring Organ Recovery Systems
|___mm Universal Seal Ring Organ Recovery Systems
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